
Once all pay is correct and you are ready to sign it off!
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Time Data Maintenance Multi-day view - Iniguez Alfonso 

~1 J-da e Multi-person View One-d;:i Team View 'WiJi ~ Time evaluation ~ irne statement 

112/23/2018 
2018/ 11 2018/12 

WN 45 
MO 5 
TU 6 
WE 7 

8 

9 
10 
11 

46 

12 
13 

14 
15 

16 
17 
18 

47 48 49 50 

19 26 3 10 
20 27 4 11 

21 28 5 12 
2229613 

23 30 7 14 
24 1 8 15 
25 2 9 16 

~ I [fil I ~ @[Lj 
RTBS - RTM - Leader (1 Level Up) 
► Truck Shop - Salaried 
► Truck Shop - Team A 
► Truck Shop - Team B 
► Truck Shop - Team C 
► Truck Shop - Team O 
► Truck Shop - Team E 
► Truck Shop - Team F 
- Truck Sho - Team G 

Banville Marc 
• BlackweD Jordan 

51 

17 
18 

19 
20 

21 
22 

23 

• 

[;) 

5 

2 
2 

2 

2 
3 

' 

• Bortner Kenneth 91 
• In!9uez Alfonso 9~ 

• VaHejos Andres 9: 

Employee !Iniguez Alfonso 

~ Employee_da~ 

~ Tme oita™v' calendar Y Tvne Events 

11 5 ... W .. Date 0 H1ID ID text 

. '!'.J MO 12/ 17/ 2018 OFF OFF 
I 

'!'.J TU 12/18/2018 OFF OFF 
I 

'!'.J WE 12/ 19/ 2018 lanned Worloog Tille 3DIIS 
I '!'.J TH 12/ 20/ 2018 !VAS Vacation Shutdown (U} 

'!'.J FR 12/21/ 2018 3DWS Planned Working Time 

'!'.J SA 12/22/2018 3DWS 1Planned Workng Time 

'!'.J SU 12/23/ 2018 OFF OFF 

• Smith Mthael f! 
• Truck Shop- Pannng/Eng~eemg 

1 

Start End 

00 : 00 00 : 00 

00 : 00 00 : 00 

07 : 00 19 : 30 

07 : 00 l!:t : 30 

07 : 00 19:30 

07 : 00 19 : 30 

00 : 00 00 : 00 

I 
Durat... Quot ... Dai.. . Num ... L. Reg. 'OTl.5 OT2.0 Pr•-,1 OFF D 0.00 0.00 0.00 

OFF D 0.00 0.00 0.00 

D n 11.50 "230 11.50 0.00 0.00 

11. so "230 D 0.00 0.00 0.00 

11.50 "230 D 0.00 0.00 0.00 

11. so M230 D 0.00 0.00 0.00 

FF D 0.00 0.00 0.00 



Double click on team heading

Then click on Multi-Person View

TH 8 

FR 9 16 

SA 10 17 24 

SU 11 18 25 

◄ ' n 

RTBS - RTM - Leader (1 

• Truck Shop - Salaried 
----=-..I!l!ck Shop - Team A 

Albertsen Christian 
Burns Terry 
Delong Keth 
Franey Andrew 
Henderson James 
McKean Duane 
Minnick Jacob 
Moreno Martin 
Tolman Andrew 
Turner Jr Joe 

• Truck Shop - Team B 
• Truck Shop - Tearn C 
• Truck Shop - Team D 
• Truck Shop - Team E 
• Truck Shop - Team F 
• Truck Sho - Team G 

Banville Marc 
Blackwell Jordan 
Bortner Kenneth 
Iniguez Afonso 

50 51 5 

3 10 17 2 

4 11 18 2 

5 12 19 

6 13 20 

7 14 21 

8 15 22 

9 16 23 

◄ • 

j •• I 

9: 
91 
91 
9: 

Team View ~ 'l?:! Time evaluation ~Time statement 

Date _ J ~f121221201sEJ[B 

'ti McKean Duane 

'ti Minnick Jacob 

'ti Moreno Martin 

'ti Tolman Andrew 

CQ}Turner Jr. Joe 

Pers.No. 

8936163 

B93S843 

8935374 

9375708 

8935772 

8935826 

9138400 

B936113 

893605B 

8935776 

ID ID text Start I End 

3~l lanned Working Time 07 : 00 19 : 30 

lVAC acation ( P) / OFF 00 : 00 00 : 00 

3DliS Planned Working Time 07 :0~0 
-----j--

3DWS Planned Working Time 07 : 00 '19 : 30 

3DliS Planned Working Time . oo : o~ oo : oo 
l.VAC~acation ( P)/ Planned Working Time f}_.:_ 00 19 : 30 

3DliS !Planned Working Tme 00 : 00 100:00 

3DliS f lanned Working Time 00 : 00 100 :00 

3DWS Planned Working Time 07 : 00 19 : 30 

3DWS ]Planned Working Time 07 : 00 h9: 30 

Duration 1Daily ... lo ., wage Typel]l 

11.50 1'230 l 

0. 00 -OFF 7 o 
11. 50 1!230 l D 11 . 50 M230 

0.00 -OFF' '0 

11. 50 M230 

0.00 -OFF' ,o 

0 . 00 l FF' 

11.50 M230 

11. 50 M230 



Click on the 1st day of 
the next pay period

Then open the 1st employee and enter 
a TAPR Code

M, 

46 47 48 49 50 

12 19 26 3 10 

13 20 27 4 11 18 

14 21 28 5 12 19 

15 22 29 6 13 20 

16 23 30 14 21 

17 24 1 15 22 
18 25 2 9 16 23 

~ IIE] I~~ 
RTBS - RTM - Leader (1 Level Up) 
• Truck Shop - Salaried 
... Truck Shop - Team A 

- - . Albertsen Christian 
• Bums Terry 
• Delong Keith 
• Franey Andrew 
• Henderson James 
• McKean Duane 
• Mf'lniekJacob 
• Moreno Martin 
• Tolman Andrew 
• Turner Jr. Joe 

• Truck Shop - Team B 
• Truck Shop - Team C 
• Truck Shop - Team D 
• Truck Shop - Team E 
• Truck Shop - Team F 
.. Truck Sho - Team G 

• BanviDe Marc 
• Blackwel Jordan 
• Bortner Kenneth 
• Iniguez Alfonso 
• Smith Michael 
• Valejos Andres 

~ hop- Plannh 9/ Engi'l eerin9 

~ Trne statement 

• [I]~[!!] 

Pers.No. 10 ID text Start End 

8936163 

3 Planned Working Tme 00 : 00 00 : 00 0 . 00 OFF" 0 

TAR 0 . 00 

LJ 8935843 l VAC Vacation (P) / OFF 00 : 00 00 : 00 0 . 00 OFF 

8935374 3DWS Planned Workhg Tme 00 : 00 00 : 00 0 . 00 OFF" 0 

9375708 3DWS Planned Worki1g rme 00 : 00 00 : 00 0 . 00 OFF" 0 

8935772 3DWS Planned Worki'lg Time 07 : 00 lS : 30 11.50 M230 l 

8935826 30WS Planned Working Tme 00 : 00 00 : 00 0 . 00 OFF" 0 

9138400 3CWS Planned Workilg Tme 07:00 19 : 30 11.50 M230 l 

8936113 3DWS Planned Workhg Tme 07: 00 19 : 30 11. s o H230 l 

8936058 3CWS Planned Worki'lg Tme 00 : 00 00 : 00 0 . 00 OFF" 0 

8935776 3DWS Planned Workilg Tme 00 : 00 00 : 00 0 . 00 OFF" 0 



Click copy Then click All

Time Data Maintenance Multi-person view 

Multi-day view ML D i • 

112/24/ 2018 
l18/11 2018/ 12 

WN 46 47 48 49 50 51 52 

MO 12 19 26 3 10 17 

lU 13 20 27 11 18 25 

WE 14 21 28 12 19 26 
TH 15 22 29 13 20 27 

FR 16 23 30 14 21 

SA 17 24 1 8 15 22 
SU 18 25 2 9 16 23 

r 
~I~ I ~B[L) 
RTBS - RTM - Leader (1 Level Up) 

• Truck Shop • Salaried 

~~~!~~ ~~::n 
• Burns Terry 
• Delong Keith 
• Franey Andrew 
• Henderson James 
• McKean Duane 
• MinnickJacob 
• Moreno Martin 
• Tolman Andrew 
• Turner Jr. Joe 

► Truck Shop - Team B 
► Truck Shop - Team C 
► Truck Shop - Team D 
► Truck Shop - Team E 
► Truck Shop - Team F 
... Truck Sho - Team G 

• Banville Marc 
• Blackwel Jordan 
• Bortner Kenneth 
• IniguezAlfonso 
• SrmhMichael 
• VaDe·osAndres 

► Truck Shop- Planni1 9/ Eng f"leeri"l g 

Or a Team View ~ <2J Tme evaluation ~Tme statement 

i:J (l)§ arlest recakulation for tme eva~ation exceeded 

Date ~f,.q@d412o18 1ffi 

Pers.No. 

8936163 

8935843 

8935374 

9375708 

8935772 

8935826 

9138400 

10 ID text 

3DWS Planned Wol'mg Tine 

Tinesheet Approval 

'TAPR Tinesheet Approval 

-OFF OFF 

l VAC Vacation {P} 

'!APR Tines:heet Approval 

3DWS 1p1anned WoOO'lg Time 

'!APR Tmesheet Approval 

3DWS 1Planned Working Tme 

'!APR Tmes:heet Approval 

3DWS Planned Workrli:;i Time 

'!APR Tmes:heet Approval 

3DWS !Planned Workini:;i Tme 

'!APR Tines:heet Approval 

St.rt End 

00 : 00 00 : 00 

00 : 00 00 : 00 

00 : 00 00 : 00 

00 : 00 00 : 00 

07 : 00 19 : 30 

00 : 00 00 : 00 

Duration Daly ... o .. wage Ty, •~ 
0 . 00 OFF" 0 • 

0 . 00 [j 

0 . 00 

o.oo 

0 . 00 OFF 

0 . 00 

o.oo 
0 . 00 

0 . 00 -OFfA 0 

0 . 00 

0 . 00 

0 . 00 -OFF" 0 

0 . 00 

0 . 00 

11.50 M230 l 

0 . 00 

o.oo 

0 . 00 OFF" 0 

0 . 00 

o.oo 

' ► 



Repeat slides 1, 2, and 3 for each crew and click save.

You can just drop down every employee if it is easier and enter a 
TAPR code for all of them.


